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Step 4: You will then be asked to name and create a group. This should be 

specific such as lab name, building name, room number, and last name of 

group owner/researcher. At SFSU, lab or shop groups must have "Main Group" 

in the name. (e.g., "Matt Damon Lab - Main Group"). Select "Create." 

Create Group 

I 

Only Principal Investigators and Responsible Persons should create groups. People 
added to the �roup can have access to documents linked to the woup. 
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If you are a member of a group and would like to create a new group, follow 

steps 5 through 7. 

Step 5: If you are a member of a group, and would like to create a new 

group, select "View More." Only Principal Investigators and 

Responsible Persons should create groups. 
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Each room with hazardous materials will 
also require a separate group name to 
track environmental compliance 
inspections.(e.g., HH751 - for INSPECT)
EH&S can create these for you.


















