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—mergency Checklist Statements

EMERGENCY " v

1. Emergency procedures are posted inside lab and hazmat room signs with contact phone numbers are posted on
doors.

2. Fire doors are not blocked or wedged open. (Hallway doors to laboratories are kept closed.)
3. A basic first aid kit is available (in the lab suite)
4. Exit paths, aisles, and paths around equipment are maintained clear of obstructions.

5. EMERGENCY - OTHER

N/A

N/A

N/A

N/A

N/A



Statement 1.

Emergency procedures are posted inside lab
and hazmat room signs with contact phone

numbers are posted on doors.

For labs and areas that use hazardous materials, a
room sign that includes information such as the
following, must be posted on room access doors.

e emergency contacts,
« type of hazards, and

« minimum PPE for entry

Emergency procedures, on the other hand, must
be posted inside the lab or activity space.
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This is a letter-size version with
no PPE category on sign

Statement 1 Notes

Check that the posted sign is in good condition
(not torn or faded).

Notes about room hazard and contacts signs:

e This rule does not apply to office spaces,
computer labs, lecture rooms or break rooms.

* |f unsure, please check with EHS. There are
certain labs that are exempt.

« Certain “labs” that do not have hazardous
materials or equipment, do not require minimum
PPE listed, such as physics lab classrooms.

* Consider letter-size versions with no PPE

 Contact EHS to update room signs when contact

information and hazards change.
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Statement 1 Notes continued

Emergency procedures must be posted in a visible
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OR

FOR SMALL FIRE,

fire extinguisher only if tra

*  TAKE PERSONAL BELONG

415.338.2222

Evacuatiop,

INGS jf jt ‘s
evacuation, doesn't detay

+ DO NOT USE ELEVATORS. Use Neare.

FOLLOW DIRECTIONS from yiiging Z::;::"d o
Coordinators and ampus officials, i iponce
GO TO BUILDING'S DESIGNATED EVACUAT

DO NOT RETURN to building until ins!ruqeg:‘optgg =
ASSIST PERSONS WITH ACCESSIBILITY NEEDS, {
EVERYONE MUST EVACUATE THE BUILDING. N
EXCEPTIONS|

[ J
. S | D E t h e la b O r. S p a C e E’g"{iﬁ:g[ TURN until authorized by emergency ¥ (‘IJVJE":Lij’:ﬁEﬂ?;}_sO SO EFFECTIVELY, QuickLy,
ti n exit door - IN : '
lo cation near a Earthquake Active Threat
_ . d oster X e
* At least the university emergency procedures p DROP! | COVER! [HoLD o
-+ DO NOT RUN. If you must move, crawl. Otherwise
o simply knee into tucked position and cover head and iy ':':::‘:‘:" : r"f‘:d""esl e
b t - neck with hands and arms, i Turn off lights, Faann et
S h ou ld € p resent. - DONOT EVACUATE UNTIL SHAKING STOPS. Check for : :‘e'f“":;“::'i;’t“"""
7 ha:al:tlids_before_/while exiting building. DO NOT RETURN *  Seekprotective cover, barricade doorif quick and guiet
. l I m e n t t h a t l : B et gt *  Waitfor directions from campus authorities
. 1 DO NOT USE ELEVATORS. Move toward th i IF YOU THINK AN ACTIVE THREAT/SHOOTER IS ON CAMPUS
L] |_a b S W I t h h a Z a rd O u S m a t e r I a S O r e q u p ] and evacuate to a safe locat;v: a;\::l;wmebr:‘e”zr;sgt:x f AND YOU ARE IN SAFE LOCATION, CALL UPD IMI:)E,:)IATAQII.)YAT
trees, and overhanging objects. 415.338.2222 OR 911

|
require specific shut-down and emergency I

s CALL415.338.2222 0R 911
| * DESCRIBE NATURE & SEVERITY. of

procedures should also have this posted inside where

Medical Haz-Mat Incidents
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Statement 2.

Fire doors are not blocked or wedged open.
(Hallway doors to laboratories are kept closed.)

« Keep all fire doors closed. This is to prevent fires that
originate in the lab from spreading to the hallways and other
rooms.

« |n-suite, non-fire doors are allowed to be left open at lab
member's discretion. However, hallway doors must be
closed at all times. Do not prop open doors.

« Fire doors should be closed at all times unless certified fire
door retainers have been fitted. Fire door retainers hold fire
doors open until a fire alarm is set off, closing it once the
alarm has been triggered.

NOT COMPLIANT




Statement 3. FIRST
A basic first aid kit is available (in the lab). AID KIT

« Store a first aid kit in at least one room within lab suite.
One first aid kit can be shared between multiple rooms that
are directly accessible from each other (can be reached
through internal doors without needing to go through
hallway or a different floor).

« If there are multiple clusters of rooms that are not directly ‘/\RU
accessible to each other, please store a first aid kit in each -
group.

\ ,é:«;& \(’ £ .

« Ensure that the kit is never empty, and the materials are
not expired.

« Check sure that the kit is in an accessible and easy-to-find
spot. “First Aid +" stickers are strongly recommended to
help occupants find the kit in an emergency.



Statement 4.

Exit paths, aisles, and paths around equipment
are maintained clear of obstructions

e Do not block aisles and exits.

* Keep exit pathways and aisles free from stored
materials on floors, sticking out from shelves,
and trip or slip hazards.

Not a good place to
B keep your spill kit.  §
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Statement b.

Record as non-compliant:
blocked eye washes, fire

Emergency - OTHER extinguishers and other

emergency equipment

« Any other emergency prep or response related
items not addressed in previous statements should
be reported here;

« Use the Notes section within INSPECT to describe
the issue or recommend corrective actions:

« |f nothing to report here, mark N/A.

* Always mark the OTHER category with a response
or the inspection won't be complete.

Trash or stored items in eye wash.
Not useable in an emergency.



Statement b.

Emergency - OTHER

Check that there is a spill kit is in the laboratory suite or
storage area where there is chemical storage or use;

There should be a sign on the wall nearby or cabinet
informing occupants of the spill kit location:

Each room on a lab suite does not need its own spill kit.
Usually only one per lab suite is needed;

However, if user requests an additional spill kit for a
particular location or you think they need another one, please
provide it;

Report as non-compliant if a spill kit is obviously damaged,
missing supplies, misused, inaccessible, hidden, or you can't
find one in the lab suite.

Spill kits are directly addressed in the HazMat
Inspection Checklist but not in this one. Note
any issues you find under OTHER here.

San Francisc.o
State University

Chemicaﬁ

Sspill Kit

i

SF State lab spill kit



Things to consider

Checklist Options

J Can mean “good”, “okay”, "compliant”,
"acceptable” "ok but not ideal”

Can mean “unsafe’, "not acceptable”, "not
x compliant’, " maybe unacceptable, so
requires verification”

There are so many unique situations and
equipment setups in academic
laboratories and activity spaces can't be
adequately covered by a handful of safety
statements in the INSPECT app.

Often it is a judgement call whether a
situation is “in compliance” or not.



If you have questions or are unsure if your lab is in
compliance with standards, please reach out to
Environment Health and Safety (EH&S).

EH&S Dept Email: sfehs@sfsu.edu



